Worcestershire County Council Registration Service
Permanent ancillary / outdoor structures

This is further guidance in respect of the licensing of permanent ancillary / outdoor and
miscellaneous type structures. These may include garden buildings, summer houses,
gazebos, as examples, though the list is not exhaustive.

If you are considering including an existing structure with your application, or you are
building a new structure, you are strongly advised to seek advice from the Registration
Service to ensure that it will be acceptable to be included within the licence approval.
Some structures may be subject to Planning and Building Regulations and subsequent
approvals may be required.

Any venue wishing to construct such a structure to be wused for civil
marriages/partnership must have the plans approved by the Council and access must be
available to Worcestershire Registration Service to inspect the construction of the
structure. The venue is responsible, must ensure that they have sought the necessary
advice from the local planning office to ensure that planning consent and/or change of
use is required. The Council reserve the right to check with the relevant authority if it
deems appropriate.

For buildings and structures not subject to or requiring building regulations, an
assessment of the suitability of the building or structure will be required and should be
submitted with an application. This should include:

A copy of the fire risk assessment by a suitably competent person

A general condition survey or the building / structure by a surveyor

A disabled access audit by a suitably competent person.

Acknowledgement that the planning authority are content with the proposed
structure

The building / structure must be fully completed and adhere to all regulations, guidelines
etc, as appropriate. Worcestershire County Council is unable to grant a licence "off
plan”. We strongly advise venues to liaise with the Registration Service



an additional surround cover will be required to provide protection from the
elements.



If an ancillary structure is approved then the following Special Licence Conditions will
be applied:

Civil Marriages / partnerships / non statutory ceremonies will normally only be
celebrated in these structures between 1% April and 30™ September in any year.
Any ceremonies outside these dates will be subject to the prior written agreement
of the Registration Service

The structure and any approved adjacent area to be used for guests should be
roped or barriers erected so as to restrict access one hour prior to and during the
ceremony. No food or drink may be consumed in this restricted area one hour
prior to or during the ceremony.

Any other activities taking place in the grounds must be kept separate and must
not be allowed to interfere with, disturb or interrupt the ceremony or associated
proceedings.

A ceremony may not take place in the structure if the weather becomes inclement
and/or unsuitable. This may include:

a. Inclement weather e.g. persistent rain, hail, sleet, snow

b. Unsui



