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guardianship order and includes those children who appear (to the Local Governing Body) to have been 
in state care outside of England and ceased to be in state case as a result of being adopted. For the 
purposes of this policy, a looked after child living with a family where at least one of the carers is Catholic 
will be considered as Catholic. The carer must forward a copy of their own Catholic Baptismal or 
Reception certificate directly to the school in order for this priority to be given to the child as failure to do 
so will result in the looked after child being ranked as a non-Catholic. 

 

Note 4 
For all applicants the definition of a brother or sister is: 

�x A brother or sister sharing the same parents 

�x A half-brother or half-sister, where two children share one common parent 
�x A step-brother or step-sister, where two children are related by a �’�ƒ�”�‡�•�–�•�ï marriage or civil 

partnership or where they are unrelated but their parents are living as partners. 

�x Adopted or fostered children 
The children must be living permanently in the same household. 

 
Note 5 
The named feeder schools for St ���—�‰�—�•�–�‹�•�‡�ï�• Catholic High School and Sixth Form are: 

- St ���‡�†�‡�ï�• Catholic Middle School 
- Walkwood Church of England Middle School 

 
Note 6 
Distances are measured in a straight line using the GeoCode Points for each property and the GeoCode 
point (using Ordnance Survey Easting and Northing) for the school. The Local Authority uses a software 
package called Arcview GIS to determine distance. Ordnance Survey supplies the coordinates that are 
used to plot an address within this system. 

 
In a very small number of cases, where the school is oversubscribed, it may not be possible to decide 
between the applications of those pupils who are the final qualifiers for a place when applying the 
published admission criteria. For example, this may occur when children in the same year group live at 
the same address, or if the distance between the home and the school is exactly the same, for example, 
blocks of flats. If there is no other way of separating the application according to the admissions criteria 
�ƒ�•�†���–�‘���ƒ�†�•�‹�–���„�‘�–�Š�á���‘�”���ƒ�Ž�Ž�á���‘�ˆ���–�Š�‡���…�Š�‹�Ž�†�”�‡�•���™�‘�—�Ž�†���…�ƒ�—�•�‡���–�Š�‡�����—�„�Ž�‹�•�Š�‡�†�����†�•�‹�•�•�‹�‘�•�����—�•�„�‡�”���ˆ�‘�”���–�Š�‡���…�Š�‹�Ž�†�ï�•��
year group to be exceeded, the Local Authority, on behalf of the Local Governing Body, allocate the final 
place by random selection (lottery). ���‘�•�‡�‘�•�‡���–�‘�–�ƒ�Ž�Ž�›���‹�•�†�‡�’�‡�•�†�‡�•�–���‘�ˆ�����‘�”�…�‡�•�–�‡�”�•�Š�‹�”�‡�ï�•�����Š�‹�Ž�†�”�‡�•�ï�•��
Services will supervise this process. 

 
The Local Governing Body will, where possible, admit twins and all siblings from multiple births where 
one of the children is the last child ranked within the �•�…�Š�‘�‘�Ž�ï�• published admission number. 

 

A �…�Š�‹�Ž�†�ï�• home address refers to the address where the child usually lives with a parent or carer, will be 
the address provided in the Local ���—�–�Š�‘�”�‹�–�›�ï�• Common Application Form and is either: 

�x Owned by the �…�Š�‹�Ž�†�ï�• parent(s) 

�x Leased to or rented by the �…�Š�‹�Ž�†�ï�• parent(s) under lease or written rental agreement 
Evidence of ownership or rental agreement may be required. 
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Where parents have shared responsibility for a child, and the child lives for part of the week with each 
parent, the home address will be the addres�•���’�”�‘�˜�‹�†�‡�†���‹�•���–�Š�‡�����‘�…�ƒ�Ž�����—�–�Š�‘�”�‹�–�›�ï�•�����‘�•�•�‘�•�����’�’�Ž�‹�…�ƒ�–�‹�‘�•��
Form, provided that the child resides at that address for any part of the school week. 
Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that the 
child lives at the address put forward by the parents. 

 

If a place in the school is offered on the basis of an address that is subsequently found to be different 
from a �…�Š�‹�Ž�†�ï�• normal and permanent home address, then that place is liable to be withdrawn. 

 
APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 
Parents have the right to request, but not insist, that their child be considered for admission to a class 
outside of their normal age group. This could be the case, for example, if a child is gifted and talented, 
has experienced problems such as ill health, or that the child is summer born, ie a child born between 1st 
April and 31st August. Parents who wish for their child to be considered for admission to a class outside 
of their normal age group must make an application for the normal age group in the first instance. 
Parents must then submit a formal request to the Local Governing Body for the child to be considered 
for a different age group class instead. This request should be in the form of a written letter of 
application outlining the reasons why they wish for their child to be considered to be admitted into a 
class outside of their normal age group and enclosing any supportive evidence and documentation that 
they wish to be taken into account as part of that request. 

 
The Local Governing Body will consider requests submitted for a child to be admitted into a class outside 
of their normal age group and advise parents of the outcome of that request before national offer day, 
�Š�ƒ�˜�‹�•�‰���–�ƒ�•�‡�•���‹�•�–�‘���ƒ�…�…�‘�—�•�–���–�Š�‡���‹�•�ˆ�‘�”�•�ƒ�–�‹�‘�•���’�”�‘�˜�‹�†�‡�†���„�›���–�Š�‡���’�ƒ�”�‡�•�–�•�á���–�Š�‡���…�Š�‹�Ž�†�ï�•���„�‡�•�–���‹�•�–�‡�”�‡�•�–�•���ƒ�•�†���–�Š�‡��
views of the Head Teacher. 

 

If the request is refused, the original application for the normal age group class will progress through the 
Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and the 
parents advised of the outcome. 

 
If the request is agreed and the year group for which the parents have requested a place is a current year 
group in the school, then the application will be considered by the Local Governing Body and the parents 
advised of the outcome. 

 
If the request is agreed and the year group for which the parents have requested a place is for a future 
year group, ie Year 9 in September 2025, then the original application is withdrawn and the parents must 
submit a fresh application for Year 9 2025 when applications open in the autumn term of 2024. Please 
note that parents only have the right to re-apply for a place. Where the Local Governing Body agrees to 
consider an application for Year 9 the following year, that application is considered alongside all other 
applications received and parents will be advised of the outcome of that application on national offer 
day. No place is reserved or held for the child in advance. 

 
If parents are considering submitting 

https://www.gov.uk/government/publications/summer-born-children-school-admission
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APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a place 
in the school should make that appeal request in writing to the Chair of the Local Governing Body at the 
school address. Appeals will be heard by an independent panel. 

 
Please note that parents do not have the right to appeal if their request for their children to be admitted 
to a class outside of their normal year group has been refused, but the Local Governing Body have 
offered a place in the normal age group instead. 

 
REPEAT APPLICATIONS 



6  

Inclusion on the waiting list does not mean that a place will eventually become available. It may be that 
those already offered places may accept them, thereby filling all available places. 

 
Children on the waiting list who attend a named feeder school (see Note 5 above) who have not been 
offered a place in the school by the beginning of the Autumn term 2024 will be re-ranked to take into 
account that they will no longer be attending that feeder school from 1st September 2024. This will 
affect the oversubscription criteria that your child is placed into on the waiting list from 1st September 
2024. 

 

Children who are the subject of a direction by the Local Authority to admit or who are allocated to a 
school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 

 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of St ���—�‰�—�•�–�‹�•�‡�ï�• Catholic High School and Sixth Form is committed to taking 
its fair share of children who are vulnerable and/or hard to place, as set out in locally agreed protocols. 
Accordingly, outside the normal admission round the Local Governing Body is empowered to give 
absolute priority to a child where 

https://www.sta.magnificat.org.uk/page/?title=Policies&pid=18
https://www.worcestershire.gov.uk/schooladmissions
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