Tenbury Primary Academy is a welcoming, inclusive and nurturing family with Christian values at
our core.We are dedicated to promoting friendship, compassion and respect to enable everyone to
flourish. With courage and perseverance, we aim to be the best that we can be.
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https://www.tenburyceprimary.co.uk/admission-arrangements

In- Year Admissions

Admission to the academy during the academic year depends on whether a further admission

would prejudice the provision of efficient education or the efficient use of resources at the school
or not.

Parents may apply for a place at Tenbury CE Primary Academy at any time, using the appropriate

form. Year groups in Reception, Year 1 and Year 2 have 30 places; other year groups (Years


http://www.worcestershire.gov.uk/
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a place at our school, then it will inform you as to the reason for the refusal, as well as informing
you of your right of appeal.
! The Co-ordinated Scheme for school admissions can be viewed at the following link:

https://www.worcestershire.gov.uk/coordinatedschemes

f At Tenbury CE Primary Academy, we do maintain a waiting list for in-year admissions. If your
application has been unsuccessful and we have been unable to offer a place, you are welcome to
contact the school office if you wish your child to be included. Priority on the waiting list is
determined according to our over-subscription criteria (see Admissions Policy) and not the date a
child is added to the list. If a place were then to become available, we would notify the School
Admissions Team and they will notify parents of the vacancy on behalf of school.

A waiting list is maintained until 31 December for Reception, see 2.15 School Admissions Code.
Thereafter, waiting lists are maintained until the end of each term.

1 Parents will need to reapply if they wish to be included on the list for the following term.

Admission outside normal age group

Requests from parents for places outside a normal age group will be considered carefully e.g. for those who
have missed education due to ill health or if they are gifted and talented. Each case will be considered on
its own merits and circumstances. However, such admissions will not normally be agreed without a
consensus that to do so would be in the pupil’s best interests. It is recommended that parents discuss their
wishes with the Headteacher in advance of applying for a place. Parents have a statutory right to appeal
against a refusal of a place at a school for which they have applied. This right does not apply if they are
offered a place at the school, but it is not in their preferred age group. It should be noted that if a place in
the requested age group is refused, but one in the normal age group is offered, then there is no right of

appeal.

Waiting Lists

The academy maintains waiting lists for those children who are not offered
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Appendix



v)

(Vi)

By sibling we mean a brother or sister, half brother or sister, adopted brother or sister, step
brother or sister, or the child of the parent’s/carer’s partner where the child for whom the academy
place is sought is living in the same family unit at the same address as that sibling. It is helpful if
parents make it clear on the application form where the sibling has a different family name. Where
there is more than one sibling at the academy, only the youngest should be listed on the

application form.

By normal home address, we mean the child’s home address. This must be where the parent or
legal carer of the child lives with the child unless it is proved that the child is resident elsewhere
with someone else who has legal care and control of the child. The address should be a
residential property that is owned, leased or rented by the child’s parent/s or person with legal care

and control of



= any other evidence the parents may supply to verify the position.

We may ask for evidence of the normal home address in the form of a recent bill. This could be,
for example, the most recent Council Tax bill, utility bill no more than three months old, a current
TV licence, buildings and contents insurance, mortgage statement or rent book, which shows the
address concerned. Parents who are unable to provide this evidence should contact the academy
to discuss what evidence might be acceptable. If it becomes clear or if there is any doubt that the
parents and child are not living at the address given on the application form, the academy may
seek further evidence. The academy works closely with the Local Authority to ensure that places
are not obtained at the academy on the basis of false addresses, and, in cases of doubt, will take
steps to verify the information provided. If a place at the academy is offered, and it later becomes
clear that the offer was made on fraudulent or misleading information (e.g. a false claim to living in
the catchment area), and the academy has denied a place to a child with a stronger claim, the
academy will withdraw the offer of a place. The offer can also be withdrawn even after the child
has started at the academy.

We regard a child’s home address to be where he or she sleeps for the majority of the
academy/school week (Monday to Friday). We may ask to see official documentation, that
evidences the reasons why a child does not live at his or her parent’s address. For example, if he
or she is resident with a grandparent, this needs to be made clear on the application form. If such
arrangements are not declared, or a relative’s address is used on the application, we may consider

that a false declaration has been made, and withdraw the offer of a place.

If parents move house after the application has been made, but before any offer of a place has

been made, the home Local Authority must be informed.

If parents are moving, we will ask for evidence
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Appendix 2 - catchment area description &
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