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“Jesus called the children to him and said, “Let the little children come to me, and do not hinder 

them, for the kingdom of God belongs to such as these.” 
Luke 18: 16 

“The vision, in line with the Church of England’s role as the established Church, is for the common 

good of the whole human community and its environment, whether national, regional or local. It is 

hospitable to diversity, respects freedom of religion and belief, and encourages others to 

contribute from the depths of their own traditions and understandings.” 
Deeply Christian, Serving the Common Good, GS 2039, 2016 

“The core purpose of any Church school is to maximise the learning potential of every pupil within 

the love of God.”
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This Policy contains four 

http://www.worcestershire.gov.uk/schooladmissions
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Section 2: Admissions Process – Entry to the school at the normal time of transfer 

(Year 5) 

 
Applications for all school places must be made on the Common Application Form (CAF) provided 

by the parent(s)/carer(s) home Authority, with the opportunity to nominate schools, ranked in 

order of preference. Alternatively, if you are a Worcestershire resident, you can complete the CAF 

on-line at www.worcestershire.gov.uk 
 

Once completed the CAF must be received by your home local authority (Worcestershire closing 

date is 15th January, and can be confirmed at: 

http://www.worcestershire.gov.uk/cms/education-and-learning/enjoy-and- 

achieve/schoolinformation/school-admissions.aspx) . 
 

The parents of pupils resident outside Worcestershire, but who wish to apply for a place at any 

Worcestershire school, must complete an application form provided by the “home” local 

authority. (The “home” local authority is defined as the Local Authority relevant to the child’s 

home address). The “home” local authority will ensure that the application details are passed 

onto Worcestershire LA for consideration in the allocation of school places. 

 
If you do not have access to the internet, application forms are available from Walkwood Church 

of England Middle School, Local Worcestershire Hub or by request on Tel no: 01905 822700. 

 

 
When arhave

 

 

forms
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In-Year Admissions for all Year Groups 
 

Generally, pupils only transfer from one school to another when there has been a change of home 

address. For applications to Walkwood Church of England Middle School outside the normal 

round of admissions (that is, other than for a place in September for Year 5) parents need to 

follow the information supplied in Appendix 1. 

 
If a place is not available in the relevant year group, the application will be placed on the school’s 

/schooladmissions


mailto:office@walkwoodms.worcs.sch.uk
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Section 3: Oversubscription criteria 
 

The purpose of the published oversubscription criteria is to give everyone a fair opportunity to 

apply for a place at the school. The Governors’ Admissions Committee takes considerable time 

and the utmost care to ensure that the system is applied fairly. 

 
Where there are more applications than places, pupils will be offered places in the following order 

of priority (for definitions of the words in bold, see the section below on Definitions): 

 
1. "Looked after" and “previously looked after” children. Children who were previously in 

state care outside of England and have ceased to be in state care as a result of being 

adopted. 

 
2. Children who have a sibling currently attending Walkwood Church of England Middle 

School. In order to qualify for a place on the grounds of a sibling attending the school, 

the sibling must be attending the school at the time of intended admission. 

 
3. Children of 

 

 at

 

   of           o f   f o r      f o r           o f       
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Definitions 
 

Looked After Children 

A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and 

means any child who is (a) in the care of the local authority or (b) being provided with 

accommodation by them in the exercise of their social services functions (e.g. children with foster 

parents) at the time of making the application to the school. A “previously looked after child” is a 

child who immediately moved on from that status after becoming subject to an adoption, child 

arrangement order or special guardianship order and includes those children who appear to have 

been in state care outside of England and ceased to be in state care as a result of being adopted. 

 
Parent(s)/Carer(s) 

Parent, carer and others who have actual care of a pupil

exercise

 Parent,
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Section 4: Useful contact details 
 

Walkwood Church of England Middle School 

Tel: 01527 543361 

Web: www.walkwoodms.worcs.sch.uk 

Email: office@walkwoodms.worcs.sch.uk 

Principal: Rev. Clive Leach 
 

 
Worcestershire Pupil Admissions and Transfers 

Tel: 01905 822700 
Web: https://www.worcestershire.gov.uk/schooladmissions 

 
 

 
Advisory Centre for Education 

A national charity that provides independent advice for parents and carers of children aged 5-16 in 

state-funded education 

Tel: 0808 800 5793 

Web: www.ace-ed.org.uk 
 

 
Transport Assistance 

Free transport to school may be provided by the Local Authority in certain circumstances. Full 

details are available from your Local Authority. The contact details for Worcestershire are: 

Tel: 01905 766524 

Web: www.worcestershire.gov.uk/schooltransport 
 
 
 
 
 
 
 
 
 

 

http://www.walkwoodms.worcs.sch.uk/
mailto:office@walkwoodms.worcs.sch.uk
/schooladmissions
http://www.ace-ed.org.uk/
http://www.ace-ed.org.uk/
http://www.worcestershire.gov.uk/schooltransport
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Appendix 1 
In-Year admissions: the process for parents 

 
Introduction 
In-Year admissions relates to applications by parents to move their child to another school other 
than at the normal point of entry e.g. following a change of address. These are also known as 
“casual” or “admissions outside of the normal admissions round”. The Scheme outlined below will 
apply to the academic year 2021/22 onwards. 

 

Important things to consider before moving school 
Moving a child to another school is a very serious step to take. It can affect a child in many ways. It is 
important to consider whether a transfer is really the best option. If you are requesting a change of 
school that is not as a result of a house move, before making a definite decision to transfer to 
another school, you should think very carefully and talk through the issue with your child’s present 
school. Before deciding to move a child to another school, please consider the following information 
carefully. 

• Pastoral Care – the child will need to build new friendships and get used to a new teacher. 

• Curriculum – although there is a National Curriculum, each school will deliver a part of this 
curriculum at different stages and times during the school year. 

• Transport – How will your child get to the new school, you may not necessarily be entitled 
to transport assistance. 

• Costs – All Worcestershire schools have a school uniform which all pupils will be expected to 
wear. 

 

Many things that worry parents and pupils can be sorted out without the need to move schools. 
Talking to your child and staff at your child’s present school should avoid a transfer between schools 
in almost all circumstances. If a child is unhappy at school, speak to their class teacher or make an 
appointment to see the Head Teacher. If you have a complaint about a school, the teachers or the 
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bullied at school, it is very important to keep school informed of any incidents so that they can deal 
with the situation effectively. 

 
If, after speaking to a child's teacher and allowing time for actions to be taken, you are not satisfied 
with the way the matter was dealt with, contact the Head Teacher and arrange a meeting. The Head 
Teacher should investigate the matter and action should be taken. However, if after speaking with 
the Head Teacher you are still not satisfied with the outcome and you still feel your child is being 
bullied; your next action should be to contact the Chair of Governors and ask them to investigate. 
You are encouraged to consider all 
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The Allocation Process 
Following completion of the CA1 and returning it to School Admissions, they will make available to all 
schools listed on the form full details of the application. All applications will be subject to scrutiny to 
determine whether or not they meet the criteria for consideration under the Fair Access Protocol. 
Schools must consider requests with regard to their published admission number, the current 
number on roll, class and school organisation, teaching, curriculum and, in respect of infant and 
primary schools, key stage 1 class size limits. The school must inform the Authority of the availability 
of places and whether or not a place is available. This will normally be within 10 school days of the 
application being received. An admission authority must determine at what point prejudice to the 
provision of efficient education and the efficient use of resources occurs and admit children to that 
point, any admission beyond that point will then be refused. 

 

The School Admissions Team will consult the preferred schools on receipt of the application and will 
let parents know if an offer can be made at any of the preferred schools, normally within ten school 
days of receiving the application. If it is not possible to offer a place at one of the preferred schools, 
the Admissions Team will provide details of schools with places available in the appropriate year 
group. This is to ensure that children are not out of school for unnecessarily long periods of time. 
The name of a pupil must be included in the schools admission register from the beginning of the 
first day on which the school has agreed, or has been notified, that the pupil will attend the school 
(regulation 5(3)). 

 

The Offer of a School Place 
If a child can be offered a place at more than one school then a place will be offered at the highest 
ranked school possible. Where a school has advised that a place is available they will be informed if 
the place is then the one to be offered or not to the parent. Parents will receive a single offer of a 
school place. 

 

School Admissions will communicate the decision in writing to parents. If you are offered a place at 
a school the offer letter will instruct you to make direct contact with the school to arrange a 
mutually convenient start date. The name of a pupil must be included in the schools admission 
register from the beginning of the first day on which the school has agreed, or has been notified, 
that the pupil will attend the school (regulation 5(3)). 

 
Where an admission authority is unable to meet a preference, the law requires a refusal letter to 
include the reasons why admission was refused; information about the right to appeal; any response 
date for lodging an appeal and the contact details for making an appeal as well as any waiting list 
procedures. The school will provide this information to School Admissions who will include the 
details in your letter. The Admissions Team will provide details of schools with places available in the 
appropriate year group. 

 

Where no place can be offered to a Worcestershire child and the child has no current school place, 
the School Admissions Team will look at the following alternatives, an alternative school place to 
offer, request further preferences from the parent and or referral to the Children Missing Education 
Team for referral through the Fair Access Protocol where appropriate. 

 
Parents or Carers seeking to transfer to a school that does not involve a house move, or where there 
is no need for an immediate move, need to be aware that any date set for joining the new school 





/info/20632/school_admissions_policies_and_appeals
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Appendix 2 
In-Year admissions: the process for transferring schools 

 
Process 

 
In 

http://www.worcestershire.gov.uk/info/20099/school_admissions/706/in-year_applications
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Place refused 

If a child is refused a school place the parents will be sent a refusal letter by School Admissions. This 

letter will contain the reasons for refusal, information on how to add their child to the waiting list 

and their right to appeal against the decision to an independent appeal. 

 


