
   
 
 

OFFENHAM CE FIRST SCHOOL ADMISSIONS 
POLICY: 2024-2025 

 
Our Vision and Values 

LOVE, TRANSFORMATION, GROWTH 
Our mission 

At Offenham Church of England School our mission is to provide abundant opportunities for every member 
of our school community. We endeavour to build on the foundations of wisdom, hope, community and 
dignity, enabling all to thrive and flourish and to be the best they can be in the light of their unique God-
given potential. We seek to provide an excellent education that considers the needs and aspirations of the 
whole child. 

Our School Vision 

To build a school community where everyone is committed to the ongoing pursuit of excellence �t a place 
where, through the joy and hope of the resurrection there is transformation, growth and progress in 
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Our school motto 

"Growing deep roots. Producing good fruit". 

Offenham CE First School is an academy within the Diocese of Worcester Multi Academy Trust. 

Class Size 

Our Published Admission Number (PAN), set by the Trustees/Local Academy Board, is 18 per year group 
(Reception �t Year 6) giving a total of 108 overall for the whole school. The Trustees/ Local Academy Board 
retain the right to amend the PAN for future years. NB: The PAN only applies to the relevant age group. 
This means that admission authorities may not refuse admission to other age groups on the grounds that 
they have already reached their PAN. They may, however, refuse admission where the admission of 
another child would prejudice the provision of efficient education or efficient use of resources. 

 

Admissions Criteria 

1. �Ž�Z�>�}�}�l���������(�š���Œ�[�� 
�Ž�Z�>�}�}�l���������(�š���Œ�[��means all those currently in the care of a Local Authority or accommodated by a 
Local Authority under the terms of the Children Act 1989 and children who were previously in the 
care of or accommodated by a Local Authority but immediately after being looked after, became 
subject to an adoption, a child arrangements order or special guardianship order and includes those 



https://www.worcestershire.gov.uk/info/20062/schools/2098/find_a_school


the co-ordinates that are used to plot an address within this system. (In the event of equi-distance 
applicants, any place will be allocated by random selection (lottery). Someone totally independent of 
Children, Families and Communities will supervise this process). 

In accordance with legislation, a child with a Health and Care Plan will be offered a place at the school 
named in the Plan. 

 
Where there are too many applications from within the catchment area, priority will be decided in the 
following order, i.e. 

a. sibling connection 
b. children of staff 
c. according to distance, each assessed as indicated above. 

In the event that one or more but not all children from a multiple birth can be allocated a place(s), all of 
the children from that multiple birth will be admitted even if this takes the school over PAN. These children 
are exceptions to the Infant Class Size legislation. 

Late Applications 

The Trust has agreed in its co-ordinated scheme to accept late applications and treat them as being on 
time, if received by 28th February 2024 only in the following circumstances; 
a) where a family have just moved address, (refer to Information for Parents booklet); 
b) where it is agreed by the School Admissions, that individual circumstances apply and the delay was 
reasonable given the circumstances of the case; 

In each case supporting documentary evidence will be required. In all other circumstances, or if the 
application is not received until after the date set out in the scheme, late applications will receive a lower 
priority, and will only be considered after the applications received (or deemed to be) on time. 

Waiting Lists 

Waiting lists are maintained by the school and parents need to apply in order to be included. The lists are 
ranked in line with the admission criteria as shown above. Each child added to the list will require the list 
to be ranked again and positions on the waiting list are therefor subject to change. Any places that become 
available, will be offered to the child who is at the top of the waiting list at that time. 

These waiting lists will be maintained until the 31st August 2025. At that stage, parents will need to reapply 
at the start of the following term if they wish to be included. Only on receipt of an acknowledgement letter 
from the school will that child be on the list. 

Fair Access Protocol 
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