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Introduction

There is now a new Parent Portal that can be used

Forwarded message
From: Waorcestershire Childean First <4000t eply @ liquidiogic co.uk»
Date: Mon, 16 Jan 2023, 1403
Subject: Sot up your Portal Account

Set up your Portal Account

e Ea

i
Yout Unique Code is WCF-000GSN WY

Accept Portal Invitation
e
We previously sent you e emad 1o st up your Portel Acoount. This hes ne gon yynie ™
YOu can now ecoept 2 Ivitation, THY VY sTow you 10 have interaction nuvmmhuﬂ&wmwmmdmwmwuthM‘E’Mwmnanmmwmﬂmm
Wou have received this message to.
o
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Add the email address. Please make sure it is spelt correctly as this is how to access into
the system in the future.

Add a password that is easily remembered, but not one that is commonly used. It will also
need to meet the password criteria (see below) for it to be allowed.

Add the password again in the Confirm Password box. Click Next

Email address *

Confirm password *

Password Policy
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An email containing a verification code will be sent to the registered email. Please enter the
code in the box. The easiest way to do this is by copy and paste, but it can be typed in.
Check the number is correct before continuing.

If the email is not received, check spam or junk mail folders.

WO <Csomks! ) sick button below if you would like to change your email address and

try again or .
Y aga Please sensd me a naws

Once the code is entered and checked, click Next

If the code is not recognised, click on Ple

Please send.me a2 8w code
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A code will be sent to the registered email address. This code is for one time use only. A
new code will be sent each time you log in.

Add the code and click on Finish

Qariira lanin - otex

Accepting the Invitation

The invitation can now be accepted. Select the child by ticking the box and then select
Yes to continue setting up the account. Click Confirm

AW ol -
AC“_:gﬁ‘ﬁ: A~ &

Invitations awaiting apprgval

Beiow 1S any mitations that are waiteng 1of your approval This is 10 Confem you wish 10 be able 10 SCCess ths person's
miormaton on-ine

Please

chack ok rakevant peopla from e Fst and ciek the ([ bumon 10 submA your inveaton f@sp0nse back 10 the 1o

R,
\i (o b
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The current stage of the request will be displayed in purple:

SEND Dﬂ,ﬁhgnard.. ~

= SEND Dashhoard - Child Test

Messages

¥ Messages (0)

No New Messages

This page contains msmh\.'smathaubem sent o SR>
[ = = =

ParentPortal Guide Paged of 13



TR

worcestershire
Liquidlogic User Guide county councir

Add the Subject and then type the message. Click Send

The message will be displayed under Sent Items

Child Test's S=, "/

YDA

Inbox and Messages Received

New Messages received will be displayed in the Inbox

ER Y o4 =

Click on the message to read it.
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Replying to Messages

To reply to a message that has been received, click on Reply

1 Sust want to give you an update regarding child test

= Text

To exit the message, just click on the X in the corner of the screen.

Click Return to Dashboard to go back to the main screen.

Raniact Nataile &%, ©

Documents to View

The SEND teams can send documents to view via the portal. These could include letters
and copies of the plan.

Click on the Documents to View box.

B Documents o

R, Letter to Parent No/h~ange Prevoetadsan! A ~rraee
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B A:copisto Compléte (1)

Parental Preference Form
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Click on the text to open the form

b |['I||l

s
3
i

v Descriz #cn

} Parental Preference Form

Complete the form by following the on-screen instructions and submit.
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