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Attaching Documents 
Only professional users can attach documents within the portal. Files should not be too large and 

should not be of a format different to those listed as the portal will not accept them. 
 

To upload an attachment, click the Choose file button and select the file that you want to upload. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


